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	Untitled

	Box 2 Title: Agenda
	Box 1 Body: This training module has been designed to improve individuals and teams confidence, providing them with new skills, to prepare and deliver effective business presentations. It is aimed at the novice presenter; through to the more experienced who are looking to refresh their skills whilst remaining open to new ideas. During many presentations the presenter thinks about their wants and their needs, this course looks at what the audience wants and needs are. It will help delegates see where they are now and how they can immediately develop their skills to achieve their goals during a presentation. By attending this course delegates can expect to gain a fresh approach to preparing, designing and delivering a presentation / team meeting and it will prove that, you don’t have to be a “natural” presenter to make a professional presentation.
	Course title: Presentation Skills
	Box 1 Title: What's it all about?
	Duration: Two Days
	Box 2 Body 1:  - Why do many presentations fail? - Preparation = 90% of success - What should we be trying to achieve? - Audience wants / needs - A simple framework to follow when designing - Physical behaviour and dealing with nerves
	Box 4 Body: This workshop will be a combination of presentations, syndicate groups and challenging interactive discussions. It will culminate with an opportunity to perform a presentation on day two. Delegates will get the opportunity to practice what they have learned and try out new ideas, in the relaxed environment they will have created. There will be guidance offered on post course action planning during the two days by the workshop leader.
	Box 4 Title: What training styles will be used?
	Box 5 Title: What will the delegate be able to do on completion
	Box 5 Body:  - Improve their confidence every time they present - Alleviate nerves prior to a presentation - Identify their own strengths and immediate improvement areas - Set and achieve realistic objectives every time they present - Develop their personal effectiveness during business presentations - Take away step by step plan they can start to implement immediately


